How to log on to Keynet Employee Portal

1. Go to the District Website.
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2. Click on Quick links.
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KeyNet Employee Portal

KeyNet Employee Portal is a full-service, login/passwiord protected website, which provides easy, online
' access to a wealth of information for your organization’s employees.

» Employees can access extensive personal data online, including demographic information,
certifications, years of service, payroll history, deductions, direct deposit information, payroll taxes,
check history
Employees can request changes to certain personal data (adjusted to be in line with District
procedures).

When changes are being processed by human resuurces the employee can see that the change is

“pending,” and view the actual request that is pending.
» Employees can add direct deposit accounts, change withholdings, and view specific detail about
KEYSTONE benefit programs
. 2 14 Integrated with e-mail functionality - for example, an e-mail can be sent to appropriate HR staff when

Information Systems employees request changes

Drill-down capability to Dayche:k detail (potential to replace hard-copy direct deposit vouchers)

Links to e-mail appropriate personnel in the District's HR/Payroll departments

Proceed to KeyNet Employee Portal
Employee Portal Manual
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4.Username and Password is the same as when you logon onto the computer in the morning.
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Enter your Username and Password

5. Click on Employee Portal
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6. You are now logged on!
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MY PERSONAL DATA

EWPLOYEE NFORMATION

CONRCT INFORMATION

Any trouble logging on please email tsbratton@plainfield.k12.nj.us



